HIDDEN VALLEY LAKE

COMMUNITY SERVICES DISTRICT
DIRECTOR APPOINTMENT POLICY

PURPOSE:

The purpose of this policy is to establish local procedures for filling vacancies on the Hidden Valley Lake Community Services District’s (District) Board of Directors.  This policy will further define the process in conformity with Government Code Section 1780, Vacancies on Governing Board of Special District: Filling Vacancy in Elective Office (see attachment A).    
POLICY:

When a vacancy on the District’s Board of Directors occurs, it is the responsibility of the remaining Directors to fill the unexpired term of the vacancy promptly and in a manner which will be in the best interest of the District.  The Notice of Vacancy must be widely published to ensure adequate notice to prospective candidates across the district.  The District’s Board of Directors will appoint a candidate to fill the vacancy within the time parameters set forth in Government Code Section 1780, i.e. no less than 15 days nor more than 60 days from the date of vacancy.
PROCEDURE:

Secretary to the Board:

1. Notify the County Elections Office of the vacancy immediately.

2. Post Notice of Vacancy (attachment B) in two local newspapers for two weeks; the Record Bee twice a week in Tuesday and Friday papers and the Time Star in their weekly Friday edition.

3. Post Notice of Vacancy on a minimum of three community bulletin boards upon notice of vacancy.  Notice will remain posted until position is filled.

4. Will utilize the District’s media whose publishing deadlines fit the time parameters as available.
Notice of Vacancy will include candidacy requirements:

1. Candidates are required to be a voter in the District (Government Code 61040 (b) and included in attachment A). 

2. Candidate must submit a resume of 100 words or less, a short bio and why he/she would like to be considered for appointment.

Concurrent to public postings, the Board of Directors will also recruit candidates known to have an interest in serving.

Prior to the expiration of the published two week notice, the President of the Board will appoint an ad hoc committee to interview candidates. (see attachment “C” for Ad Hoc Committee Procedures)
Following completion of candidate interviews, recommendations of the ad hoc committee will be presented to the Board of Directors at the next public meeting.
All applications/resumes will be available to the Board of Directors prior to the public meeting.

GOVERNMENT CODE SECTION 1780

1780.  (a) Notwithstanding any other provision of law, a vacancy in any elective office on the governing board of a special district, other than those specified in Section 1781, shall be filled pursuant to this section.

   (b) The district shall notify the county elections official of the vacancy no later than 15 days after either the date on which the district board is notified of the vacancy or the effective date of the vacancy, whichever is later.

   (c) The remaining members of the district board may fill the vacancy either by appointment pursuant to subdivision (d) or by calling an election pursuant to subdivision (e).

   (d) (1) The remaining members of the district board shall make the appointment pursuant to this subdivision within 60 days after either the date on which the district board is notified of the vacancy or the effective date of the vacancy, whichever is later. The district shall post a notice of the vacancy in three or more conspicuous places in the district at least 15 days before the district board makes the appointment.  The district shall notify the county elections official of the appointment no later than 15 days after the appointment.

   (2) If the vacancy occurs in the first half of a term of office and at least 130 days prior to the next general district election, the person appointed to fill the vacancy shall hold office until the next general district election that is scheduled 130 or more days after the date the district board is notified of the vacancy, and thereafter until the person who is elected at that election to fill the vacancy has been qualified.  The person elected to fill the vacancy shall hold office for the unexpired balance of the term of office.

   (3) If the vacancy occurs in the first half of a term of office, but less than 130 days prior to the next general district election, or if the vacancy occurs in the second half of a term of office, the person appointed to fill the vacancy shall fill the balance of the unexpired term of office.

   (e) (1) In lieu of making an appointment the remaining members of the board may within 60 days of the date the district board is notified of the vacancy or the effective date of the vacancy, whichever is later, call an election to fill the vacancy.

   (2) The election called pursuant to this subdivision shall be held on the next established election date provided in Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code that is 130 or more days after the date the district board calls the election.

   (f) (1) If the vacancy is not filled by the district board by appointment, or if the district board has not called for an election within 60 days of the date the district board is notified of the vacancy or the effective date of the vacancy, whichever is later,

then the city council of the city in which the district is wholly located, or if the district is not wholly located within a city, the board of supervisors of the county representing the larger portion of the district area in which the election to fill the vacancy will be held, may appoint a person to fill the vacancy within 90 days of the date the district board is notified of the vacancy or the effective date of the vacancy, whichever is later, or the city council or board of supervisors may order the district to call an election to fill the vacancy.

   (2) The election called pursuant to this subdivision shall be held on the next established election date provided in Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code that is 130 or more days after the date the city council or board of supervisors calls the election.
ATTACHMENT A
   
(g) (1) If within 90 days of the date the district board is notified of the vacancy or the effective date of the vacancy, whichever is later, the remaining members of the district board or the appropriate board of supervisors or city council have not filled the vacancy and no election has been called for, then the district board shall call an election to fill the vacancy.

   (2) The election called pursuant to this subdivision shall be held on the next established election date provided in Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code that is 130 or more days after the date the district board calls the election.

   (h) (1) Notwithstanding any other provision of this section, if the number of remaining members of the district board falls below a quorum, then at the request of the district secretary or a remaining member of the district board, the appropriate board of supervisors or the city council shall promptly appoint a person to fill the vacancy, or may call an election to fill the vacancy.

   (2) The board of supervisors or the city council shall only fill enough vacancies by appointment or by election to provide the district board with a quorum.

   (3) If the vacancy occurs in the first half of a term of office and at least 130 days prior to the next general district election, the person appointed to fill the vacancy shall hold the office until the next general district election that is scheduled 130 or more days

after the date the district board is notified of the vacancy, and thereafter until the person who is elected at that election to fill the vacancy has been qualified.  The person elected to fill the vacancy shall hold office for the unexpired balance of the term of

office.

   (4) If the vacancy occurs in the first half of a term of office, but less than 130 days prior to the next general district election, or if the vacancy occurs in the second half of a term of office, the person appointed to fill the vacancy shall fill the balance of the unexpired term of office.

    (5) The election called pursuant to this subdivision shall be held on the next established election date provided in Chapter 1(commencing with Section 1000) of Division 1 of the Elections Code that is held 130 or more days after the date the city council or board of supervisors calls the election.

GOVERNMENT CODE 61040
61040.     (b) No person shall be a candidate for the board of directors unless he or she is a voter of the district or the proposed district. No person shall be a candidate for the board of directors that is elected by divisions or from divisions unless he or she is a voter of that division or proposed division.

ATTACHMENT A (1)


NOTICE OF VACANCY

As of (DATE OF RESIGNATION) there is/are (NUMBER OF VACANCIES) vacancy(ies) 

on the Hidden Valley Lake Community Services District’s Board of Directors.

Persons interested in filing for the Director position must be a voter of the district or the 
proposed district. (G.C. 61040 (b))
Please submit your name, address and telephone number to the Hidden Valley 

Lake Community Services District, along with a bio of 100 words or less, including 
why you are interested in becoming a Director of the Hidden Valley Lake Community 
Services District Board.  Please also include any relevant qualifications for the position.  

FILING DEADLINE:
 (DATE RESUMES/APPLICATIONS MUST BE FILED WITH THE DISTRICT)   or until position is filled.


SUBMIT TO:



(NAME OFBOARD PRESIDENT) President of the Board

Hidden Valley Lake

Community Services District

19400 Hartmann Road

Hidden Valley Lake, CA 95467







_________________________







(NAME OF SECRETARY TO THE BOARD)







Administrative Assistant/Secretary to the Board

Date:
(DATE POSTED) 

ATTACHMENT B
Ad Hoc Committee Process

OBJECTIVE:  To provide a guide for the committee which will enable successful applicant screening and recommendations to the board.

Process :

The committee will review the following process steps, develop an activity timeline , interview applicants and deliver recommendations to the board.

Develop a Timeline:

· 60-day appointment deadline

· Work within parameters of regularly scheduled Board meetings if possible

· Schedule interviews accordingly

· Consider special meetings of the Board if necessary

· Conduct interviews

· Develop recommendations

· Deliver recommendations to the Board

INTERVIEW OF APPLICANTS:

The objective of the interview is to understand the background and qualifications of the applicant sufficient to determine suitability as a Director for the District.  In addition we will help the applicant understand the duties and responsibilities of the position.

The interview may contain 5 parts:

1. Introductions

2. Background information about the District

3. Candidate requirements and Director term & responsibilities

4. Actual interview questions

5. Opportunity for applicant to make additional comments and ask any final questions.
ATTACHMENT C

DISTRICT INFORMATION:

MISSION:  The mission of the Hidden Valley Lake CSD is to provide safe drinking water that meets or exceeds all of the State and Federal Government standards; maintain a water reclamation plant that disposes  of wastes in an effective and efficient manner and produces reclaimed water.  The District will provide these services as economically as possible.

HISTORY:

Stonehouse Mutual Water Company was established in 1968 and supplied water the Hidden Valley Lake subdivision.  The Hidden Valley Lake Community Services District was established in 1984.  A sewer system controversy led to a lawsuit between the two agencies in 1988 and was later dismissed in the Spring of 1989.

Stonehouse Mutual Water Company’s problems led to discussions of a merger with the Hidden Valley Lake CSD.  It was evident that one utility company resulted in tremendous cost savings, additional protection to the community by State oversight and access to low cost loans and grants.  With  the passage of AB 1504 the merger of the two utilities was accomplished on January 1, 1993 at 12:01 am.

Today the Hidden Valley Lake CSD has 7 water tanks and 4 wells which provide water to the residents in Hidden Valley Lake.  The District also has an agriculture well which provides water down Putah Creek during the summer months to mimic the natural surface water flow.  A sewer reclamation plant located on Grange Road provides reclaimed water for the Hidden Valley Lake Golf Course.

ACCOMPLISHMENTS:

· $18 million Water Reclamation Plant which provides water to the golf course

· $3 million Water Infrastructure Improvement Project

· Provided grants to HVLA for flood control and the Master Storm Drainage Plan

AWARDS:

· Clair A Hill Award – environmental award and government/finance/administration award

· CRWA – Environmental award

· Large system of the year award – twice; once in 1993 and again in 2004

POLICTICAL INVOLVEMENTS:

· Mel is on the Executive Board of Directors for NRWA

· Member – CRWA and CSDA – helped us get the $3 million loan for the Water Infrastructure Improvement Project

ATTACHMENT C (1)

DIRECTOR REQUIREMENTS:

· Term is 4 years

· Unexpired term for this vacancy is ___.

· Must be a registered voter in the District

· Strict adherence to the Brown Act

· Personal Financial reporting – Form 700

· Ethics training required by AB1234

INTERVIEW QUESTIONS:

1. Tell us something about yourself. What is your professional background; other experience and what you would bring to the District.

2. Are you a registered voter in the District?

3. Why do you want to serve on the District Board of Directors?

4. Have you ever served on a public or private Board of Directors?  Elaborate on your experiences.
5. What, if anything, do you know about the Brown Act?
6. As a Director, how do you envision your interaction with the General Manager and staff?

7. How do you feel about working with a strong General Manager?

8. Do you have any questions about the role of a Director or about the District?

9. I there anything you’d like to add or do you have any other questions?

ATTACHMENT C (2)
APPOINTING A DIRECTOR POLICY


 PAGE THREE


GOVERNMENT CODE 1780,   Continued





APPOINTING A DIRECTOR POLICY


PAGE TWO








APPOINTING A DIRECTOR POLICY


PAGE FOUR














