HIDDEN VALLEY LAKE COMMUNITY SERVICES DISTRICT
PERSONNEL COMMITTEE MEETING

THURSDAY, NOVEMBER 13, 2025 - 5:00 PM
MEETING MINUTES

The Hidden Valley Lake Community Services District (District) Finance Committee met at the
District office located at 19400 Hartmann Road Hidden Valley Lake, California.

Director’s Present:
Director Sean Millerick
Director Matthew Metcalf

Staff Present:
Paul Kelley, General Manager
Trish Wilkinson, Accounting Supervisor
Penny Cuadras, Administrative Services Manager

CALLTO ORDER
The meeting was called to order at 5:01 PM. by Director Metcalf.

APPROVAL OF AGENDA
Director Metcalf approved the November 13, 2025, Personnel Committee Agenda as presented.

DISCUSSION AND POSSIBLE RECOMMENDATION:
Utility Superintendent Job Description
Members of the committee recommend approval to the Board for Utility Superintendent Job
description. Replacing the Utility Supervisor Job Classification, with an expected implementation
of January 2026, after the Finance committee has approved the Pay Scale/Salary Range and the
Board has approved the new Job Classification of Utility Superintendent.

DISCUSSION AND POSSIBLE RECOMMENDATION:
One time Reversal of Miscellaneous Fees within a 12-Month Period Policy
Members of the Committee Recommend Approval of Policy #2403 One-time Reversal of
Miscellaneous Fees within a 12-Month Period

DISCUSSION AND POSSIBLE RECOMMENDATION:

Accounts Receivable Write-Off - Bad Debt Policy
Members of the Committee Recommend Approval of Policy #2404 Accounts Receivable Write-Off
- Bad Debt Policy

DISCUSSION AND POSSIBLE RECOMMENDATION:
Payment Arrangement Policy
Members of the Committee Recommend Approval of Policy #2113 Payment Arrangement Policy.
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DISCUSSION AND POSSIBLE RECOMMENDATION:
Stale Check Handling Policy
Members of the Committee Recommend Approval of Policy #2405 Stale Check Handling Policy.

DISCUSSION AND POSSIBLE RECOMMENDATION:
Holiday Office Schedule
Staff presented a recommendation for a revised holiday schedule for December 2025 and January
2026. The proposed schedule includes:
o December 24, 2025: Office to close at midday.
e December 25-26, 2025: Office closed all day.
e January 1-2, 2026: Office closed all day.

The members of the committee recommend approval of the holiday schedule presented for
December 2025 and January 2026.

PUBLIC COMMENT

No Public Present

COMMITTEE MEMBER COMMENT

No Comments

ADJOURNMENT

Meeting was adjourned at 5:30 PM.
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